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JOB DESCRIPTION
Position:	Early Interventionist - Preschoolers Reaching Educational Potential (PREP) 
Status:		30 hours/week, non-exempt
Reports to: 	Early Care & Education Director
Role:	To deliver developmental, hearing, and vision screenings for children aged 3 to 5 in licensed child care centers and provide one-on-one follow-up support for those qualifying for PREP remedial services.

[bookmark: _Hlk506458846]QUALIFICATIONS
· A Bachelor’s Degree in Early Education or related field 
· At least 2 years’ experience in the field 
· Ability to work 8-2 Monday - Friday
· Passion for helping children reach their full potential
· Valid driver's license and reliable transportation
· Spanish speaking a plus 
PRINCIPAL RESPONSIBILITIES
· Conduct developmental screenings for children ages 3–5 using the DIAL-4 to assess language, concepts, and motor skills, along with vision and hearing screenings.
· Score DIAL-4 assessments and accurately maintain records in the PREP data system.
· Prepare and distribute screening results letters to parents/guardians, healthcare providers, and child care facilities.
· Refer children to Henderson County Public Schools for further evaluation, as appropriate
· Develop individualized follow-up plans, establish goals for each child, and prepare materials for play-based intervention services.
· Communicate regularly with parents/guardians, providing monthly progress reports and updates on each child's developmental progress.
· Coordinate with child care centers, CFRC programs (including GLO Mobile, PAT, and other family support programs), and community partners to schedule screenings, discuss accommodations, and facilitate referrals. Coordinate with the local health department and other referral sources to schedule screenings for children at CFRC as needed.
· Maintain confidentiality regarding the children and families served.

JOB COMPETENCIES
· Think Strategically: Ability to determine strategies to move the organization forward, set goals, create and implement action plans, and evaluate the process and results.
· Time Management: Set priorities, develop a work schedule, monitor progress towards goals, and track details, data, information, and activities.
· Adaptability: Demonstrate a willingness to be flexible, versatile, and/or tolerant in a changing work environment while maintaining effectiveness and efficiency.
· [bookmark: _Hlk507749243]Communicate Effectively: Speak, listen, and write in a clear, thorough, and timely manner using appropriate and effective communication tools and techniques.
· [bookmark: _Hlk507749469]Focus on Client Needs: Anticipate, understand, and respond to the needs of internal and external clients to meet or exceed their expectations within the organizational parameters.
· Foster Teamwork: Work cooperatively and effectively with others to set goals, resolve problems, and make decisions that enhance organizational effectiveness.
· Lead: Positively influence others to achieve results that are in the best interest of the organization.
· Behave Ethically: Understand ethical behavior and business practices and ensure own behavior and the behavior of others are consistent with these standards and aligns with the values of the organization.
· Make Decisions: Assess situations to determine the importance, urgency and risks, and make clear decisions which are timely and in the best interests of the organization.
· Solve Problems: Assess problem situations to identify causes, gather and process relevant information, generate possible solutions, and make recommendations and/or resolve the problem. 
· Technology: Proficient with computers and other office equipment, including experience with web-based databases, and all Microsoft Office programs
· Values Equity: Supports equitable treatment and equal opportunity for all employees
· Values Diversity: Supports an environment of learning about, valuing, encouraging, and supporting differences. 
Children & Family Resource Center is committed to building a diverse staff and inclusive work environment and strongly encourages applications from candidates of color.
I have read and understand the above description of the functions assigned to my position.  The Children & Family Resource Center shall, in its discretion, modify or adjust the position to meet the Center’s changing needs.
Employee Signature___________________________________________ Date____________

Supervisor Signature__________________________________________ Date____________
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